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 Guidelines for Presenters 

• Presenters are required to submit their presentations in advance by 8 April, 2026. 

• Presenters are requested to be present in the session room prior to the start of technical 
sessions by 9 am on 10 April, 2026 to ensure smooth technical setup. 

• Each presenter will be allocated 8 minutes for presentation, followed by 2 minutes for 
discussion.  

• A time notification will be provided by the Session Chair: 
o At 6 minutes – to signal nearing conclusion 
o At 8 minutes – to indicate closure 

emphasis should be placed on key messages, main arguments, findings and contributions 
rather than detailed descriptions. 

• It is recommended to carry a backup copy of the presentation. 

• Engage with the audience while maintaining professional decorum 
 
Structure of the Presentation 

• Introduction and Context 
• Objectives / Research Questions 
• Methodology / Approach 
• Key Findings / Insights 
• Conclusion and Policy/Practice Implications 

 
Presentation Materials 

• Presenters are advised to prepare concise slide presentations (5–8 slides). 
• Slides should be clear, readable, and visually structured, avoiding excessive text. 
• Use of figures, tables, and bullet points is encouraged to enhance clarity. 

 
Session Management 

• The Session Chair will moderate the discussion. Presenters are requested to respond 
concisely and directly to questions within the allotted time. 

• The Session Chair will ensure effective time management. Presentations exceeding the 
allocated time may be intervened to maintain the overall schedule. 

 


